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Laboratory Safety and Chemical Hygiene Plan 

Principle Investigator: 

Signature: 

Date Plan Created:  Lab Location (List all rooms/ benches):  

List all rooms where chemicals are 
stored: 
This should match EHSA 

Department/Affiliation: 

Designated Laboratory Chemical 
Hygiene Officer:   

Signature: 

Contact Info – PI: 
Phone: 
Email: 
Contact Info – CHO: 
Phone: 
Email: 

Date of EH&S Review/Approval: 

Building Administrator: Contact Info – Building Admin: 
Phone: 
Email: 

UAB Police: 205-934-3535 
UAB EH&S: 205-934-2487 

Instructions for Completing Laboratory Safety and Chemical Hygiene Plan 

This form is to be used as a template.  Please read and complete all applicable sections.   This document will 
assist your laboratory as well as EH&S in ensuring all personnel are aware of and have been trained 
appropriately on hazards, safety measures, and general laboratory procedures and expectations.  There may 
be sections that do not apply to your laboratory, when this is the case, please do not modify the template 
just put “n/a” or “does not apply” in the section.  Please do not leave it blank.  

Laboratory Staff and Students 

List all individuals working in the laboratory.  Please include full name and Blazer ID. 
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Standard Operating Procedures 

Please list all SOPs for this laboratory, whether for hazardous chemicals, nanomaterials, radioactive 
materials or special procedures.  

Laboratory Policies and Procedures 

List all laboratory-specific safety procedures. Include procedures such as: 
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Potentially Hazardous Practices 

Task/Lab Location Hazard/Required PPE/Engineering Control 
Example: Rotary Evaporation Ex: Explosion or implosion of round bottom/face 

shield/perform only in fume hood 

Engineering Controls in laboratory 

Include interlock doors, fume hoods, biosafety cabinets, gloveboxes, flammable storage cabinets, acid 
storage cabinets, machine guarding, etc. 

Required Personal Protective Equipment for laboratory 

List all PPE that applies to the laboratory 
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Safety Orientation Checklist (Print this sheet– to be completed for each laboratory member) 

General Laboratory Safety  
 Name:_____________________________________ 

Initial/Date 
Completed: 

Method:  
(In-Person, Online, Written) 

Emergency Evacuation Plan 
Medical Emergency Procedures 
Non-Medical Emergency Procedures 
Loss of Utilities, gas leaks and flooding 
Laboratory Security 
Workplace Violence 
Eyewash – Location & Proper Use 
Fire Extinguishers – Location & Proper Use 
Fire Alarm Pull Stations – Location(s) & Proper 
Use 
PPE & Proper Laboratory Attire 
Physical Laboratory Hazards 
Electrical Laboratory Hazards 
Chemical Safety 
Chemical Hygiene Plan 
Safety Data Sheets (storage location online & in 
lab) 
Chemical Waste Handling/Disposal 
Fume Hood – Proper Use & Care 
Chemical Spill Kit – Location & Proper Use 
Biosafety 
Exposure Control Plan 
Biological Safety Cabinet – Proper Use & Care 
Autoclave- Location &Proper Use 
Disinfectant Solutions – Selection & Proper Use 
Biological Spill Kit – Location & Proper Use 
Sharps – Proper Use & Disposal 
Broken Glass Discard Box – Proper Use & 
Disposal  
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Annual Safety & Chemical Hygiene Plan Review 
PI and all laboratory members must sign each calendar year. 

Name/Signature/Date: (list below) 

Required Training Courses 

Laboratory Emergencies 

Task Responsible Person 
Shutting off oxygen or compressed gases 
Shutting off equipment, experiments or reactions 
Securing all freezers and refrigerators 
Ensuring all personnel have left the area 
Head count at assembly area 
Closing and securing all doors 

UAB Campus Learning System 

CS101 (required if using any chemicals) 
CS055 (required for handling, storing, packing, manifesting hazardous chemical waste) 
BIO301L (required for generating, handling, packing or signing for pickup of medical waste) 
BIO303 (required if lab uses BSL-1 or BSL-2 containment practices & procedure) 
BIO304 (required for working in fume hoods or biosafety cabinets) 
BIO305 (required for anyone working with recombinant DNA) 
HS200 (required for all laboratories) 
BIO500 (required for laboratories with potential exposures to bloodborne pathogens) 
OHS101 (required for anyone working in the laboratory) 
OHS100(required for anyone working in the laboratory) 
OHS200 (required for anyone working with compressed gas cylinders) 
BIO200 (required for laboratories handling or packaging using dry ice) 

Enroll with UAB Employee Health  

https://www.uab.edu/ehs/training/staff-learning
https://uab.docebosaas.com/learn/courses/24/hazardous-waste-handling-and-packing?hash=c8acce474a003b6a9cfd246b53d6fb1705c4dda9&generated_by=110801
https://uab.docebosaas.com/learn/courses/18/medical-waste-management-for-labs?hash=3afe2a5bcea008fe32b13d68d3499a19be33bdba&generated_by=110801
https://uab.docebosaas.com/learn/courses/19/basic-biosafety-training?hash=f38546e78bd19597b67890b29097c59807b98412&generated_by=110801
https://uab.docebosaas.com/learn/courses/20/biosafety-cabinets-and-fume-hoods?hash=ae884a9ef99e68d7f374abfaacc14cb601b81b5a&generated_by=110801
https://uab.docebosaas.com/learn/courses/21/nih-guidelines-recombinant-or-synthetic-nucleic-acid-molecules?hash=c415489ea149860d1cc98bd8b12fb88fe0bcd7c0&generated_by=110801
https://uab.docebosaas.com/learn/courses/233/hazard-communication?hash=9c1034ba776f1f55622dcac1d7c36e393abe57f8&generated_by=110801
https://uab.docebosaas.com/learn/courses/153/bloodborne-pathogens-course?hash=806300a4591587b9f76a68819cf410fde012d161&generated_by=110801
https://uab.docebosaas.com/learn/courses/403/using-ppe-personal-protective-equipment-in-the-laboratory?hash=c2f2080eedf7008f875221d2b67d3b38a477571d&generated_by=110801
https://uab.docebosaas.com/learn/courses/403/using-ppe-personal-protective-equipment-in-the-laboratory?hash=c2f2080eedf7008f875221d2b67d3b38a477571d&generated_by=110801
https://uab.docebosaas.com/learn/courses/39/managing-compressed-gas-cylinders?hash=209b8c2934af708b88253357f52ab190c626291d&generated_by=110801
https://uab.docebosaas.com/learn/courses/15/shipping-with-dry-ice?hash=939f27f85e8b994d98728542c6598fc7f8175c9a&generated_by=110801
https://www.uab.edu/employee-health/non-employees/minors-and-volunteers-in-uab-research-laboratories
https://uab.docebosaas.com/learn/courses/28/chemical-safety-training?hash=88afaab28f92f2eadb071f5792c88ebfbb0eb730&generated_by=110801
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Securing or removing personnel items 
Securing laboratory materials 
Other 

Loss of Utilities Shutdown List – (For planned events such as planned maintenance or if power 
goes out unexpectedly but equipment should not power on/reboot automatically.  In emergencies 
such as fire or chemical spill, evacuate immediately).     

Equipment Location Responsible Person(s) 
Ex: HPLC Ex: KAUL 447 Ex: Billy Blazer 

Laboratory Security 

Task/Document File Location Performed by/Date 
Risk Assessment – 
List of Hazardous Materials/Chemicals –  
List of Hazardous Equipment/Location(s) –  
List of Infectious Agents/Location(s) – 
List of Select Agents or Toxins/Location – 

Additional Resources 

Chemical Safety Training Course Material 

Chemical Security at UAB 

Laboratory Emergencies 

Chemical Segregation 

Risk Assessment Matrix 

OSHA Laboratory Standard  

https://www.uab.edu/ehs/training/chem-safety
https://www.uab.edu/ehs/images/docs/ss/Chemical_Security_at_UAB_1_23_19.pdf
https://www.uab.edu/ehs/chemical-safety/lab-emergency-resource
file:///C:/Users/cem2023/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/IBP0B0VW/epa-chemical-segregation-chart
file:///C:/Users/cem2023/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/IBP0B0VW/Risk%20Assessment%20Matrix
https://www.osha.gov/laboratories/standards
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Laboratory Emergency Contact Information – Print and post in laboratory 

Name/Office Contact 
UAB Police Department 
UAB Hospital Emergency Dept  
Poison Control  
UAB Environmental Health & Safety 
UAB Employee Health/Workplace 
UAB Support Facility  

205-934-3535 (911 from campus phone)
205-934-3535 (911 from campus phone)
(800) 222-1222
205-934-2487
205-933-5300
205-934-3797
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Exposure Treatment – Print and post in laboratory. 
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